di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

viin{kd Tg feyk vk;on vikdkjh
vihyh; vikdkjh
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

1. B. Function and duties of each unit of the Office (1 to 2 page)
S. No. Unit/Section Functions performed
1. LFkkTuk vodk’k Loidr djuk oru of) ,0 wU; vi/kdkj ;k
depkfy;k I Icthr v]ru tkudkph r;k djuk
VikfnA
2. y [ lelr vigj.k ,o forj.k dk;] fcy cukuk ,0 wi;
fokrh; dk;
3. LVkj nokvk dk LVkd jfeELVkj e vken djuk ,0 le;
Ihek e ink; djuk ,0 nokvk di Bj{k djukA
4. vitky [k d{k viod&tkod ,0 vU; jkxh B[ ;k di €hudkjh r;kj
djkuk ,0 Heuk Mkd fvidV dk y[k tk[k o [kp
VifnA
5. | vi{d Ig fyk vizon | lelr dk;k dk fufjfk.k djuk ,o fty d vi;

vifkdkjh

depkjh;k dk dr0; fuokgu Bfuf’pr djukA
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

1.  Work distribution order of each officer can be updated and
put in the following format. U/S 4.1 (b) (ii)

No.

Name

Designation

Remuneration

Duties

| M- wkj-, u- “kek

¢ viir{kd g
feyk vk;on
vifkdkjh

14875

lelr i’kldh; 0
vikgj .k forj.k dk; ,0
lelLr vk;on@gkek
VKA sk dk fugn{k.k

| 30 jke y[w fig

y[Kiky

4800

orun;d ,owvl; n;d
vikgj .k gr r;kj djuk
vU; fofr; dk;

fjDr

LAk Uk

4000&6000

lelr LRkiuk dk; ,0
vU; v]ru thudkh r;k
djuk oru of) yxkuk

| 30 jle V[R:K “lek

LVkj ,0 d’k

4190

LVkj e nokvk dk xg.k
djuk ,o fpfdRlky; @
VikMky ; dk Inku djuk
nokvk dk forj.k ,o d’
cd 1% .k djuk

lelLr vk;on
fpfdREk vi/kdkjh

vk;on fpfdREk
vilkdkjh

10000 & 15200

Jkix;k dk mipky ,0
fu&”kyd nok 1nk; djuk
rrk ’kfoj vkfn yxk, ,0
Jkvh; dk; @e] “klu dh
wvU; ktukvk dk
f@;Wo;u djuk A

dEikmUMj

dETkmIMj

3050 & 4590

VKkiky sk e fpfdRid dh
vumifLFkfr e fpfdRIk
dk; djuk ,o fpfdRIk
fugn”iku Ikj nokb ;k
forj.k djuk
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74 nkb nkb 2750 & 4400 | ifjokj dY;k.k dk;de ,0
1fr u” clnh vikfin dk;
djuk Vhdkdj.k dk;A

8, noklkt noklkt 2550 &3200 | vK'k/kky sk e nokvk dh
J[kukA

9, Lonij Lofi j feyk’k ny 1j | Delr vi'kiky ;k dk
1Qkb dk; djukA

di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

Decision Making process in graphic form (one page)

U/S 4.1 (b) (111)

viin{kd 1g feyk vk;on vikdkjh

A\ 4
e[; fyfid @ y[i iky

' ' '
LFka uk LVkj viod thkod
v
v v
eky nkf[kyk Bfefr @; Ifefr
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

4, (A) Time norm, if decided by the organisation. U/S 4.1 (b) (iv)
(B)  Quality Norms, if decided by the organisation.
(C)  Quantity target, for the office work to be done in the year
@- | dk; xr fof/k;k ;ktuk dk | 1Hkgh fofgr | fuiVkj fulkijr Beskofk | fkdk;r
uke vikdkjh | di Te; | thudkjh ikir u g | fujkdj.k
Ihek | 1j Pkdk;r dh thu | di le;
okyh vikdkjh dk Hhek
Uke
1 | Dok fuor eR; 1j vod’k | fEyk vk;- |1 elg dyDVj foHkxk/;{k | 15 fnol
uxnidj.k dh Lohdfr vilkdkjh
i [ miknku ,0 1U%u feyk vk;- |1 ekg dyDVj foHkxk/;{k | 15 fnol
vilkdkjh
i | BeLr chek fuf/k;k dk feyk vk;- | 3 ekg dyDVj foHkxk/;{k | 15 fnol
Hkxrku vilkdkjh
iii | Hkfo’; fuf/k Hxrku feyk vk;- | 3 ekg dyDVj foHkxk/;{k | 15 fnol
vilkdkjh
iv | 1fjokj vuxg jkf’k feyk vk;- |3 fnu dyDVj foHkxk/;{k | 15 fnol
1, DTN ;K vilkdkjh
v | W; Hxrku feyk vk;- |15 fnu | dyDVj follkxk/;{k | 15 fnol
vilkdkjh
2. | Ipuk d vikdkj d vurxr | feyk vk;- |15 fnu | dyDVj folkkxk/;{k | 15 fnol
tkir vionuk 1=k dh udy | vi/kdijh
Ink;
3. | Ipuk d vifkdkj d vlrxr |feyk vk;- |15 fnu | dyDVj follkxk/;{k | 15 fnol
vitky [l d voykdu db vilkdkjh
I puk
4. | Ipuk d vikdkj d virxr | feyk vk;- |15 fnu | dyDVj follkxk/;{k | 15 fnol
vitky [l d voykdu 1fr | vi/kdikjh

nuk
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

5. List of Acts, Rules, Regulations Manuals, Circulars related with the functioning of
office constituting the organizations. (Original text to be give in electronic form)
U/S 4.1 (b) (v)

Acts : lelr dk; “klu fu;ekulkj ,0 Bpuk vikdkjh d vulky le;

fhek e fd; thr gA

Rules : fu;ekulky dk; fd; tkr gA
Regulation : le; lek e dk; fd; thr gA
Manuals : "lu d ekt n.M vulkj dk; fd; tkr gA

Circulars : fu;ekulky dk; fd; tkr gA
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

jrELVj

6. Statement of various categories of documents held by it or under its
control U/S 4.1 (b) (vi)
S. Name of Kind of Document like Nature and Duration of
No. Document microfilm, Register, Books, Content of Records
Diskettte etc. Document
1. |y d’icd] foy jFELVj) xriu | Hxrku | 1481 1
jFELVj] oru forj.k jFELVj Icfhr jreLvj | fujirj
2. | LFkiuk vikdifj:k o depkfjzk di Bok | vilkdijh viufpr
ifLrdk, ,0 v]ru thudkjh depkfj;k d
JFELVj Lok I Icfhr
Vitky [k
3. | LVk lelr LVkd jfELVj ,o0 Ogkmpj | nokvk 1 Dcfikr | 1481 |
cd JFELYj fujurj
4. | viod&tkod viod&tkod jfeLVy ,o fvidr | Mkd Htuk ,o | 1481 |
it viod djuk o | fujlrj
fvidv
v [H& k[
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

(i)  Structure of consultative committees in which public

representatives are members including.
1. Name of the Committee

1 jkxh dY;k.k Befr
2. Copy of the Orders/Circulars for formation

Jekd 8 ;I tuk@5@0&50@7229@183&0@pky 17-2-2002
3. Function

1-  jixh dY;kk gr dk;Z

4. Members

jkxh dY;k.k Bfefr

1 Jteku dyDVj egkn; v/;{k

2- e[; dk;ikyu vikdkjh InL;

3- dk;akyu ;=h ykd fuek.k foHkx InL;

4- viu{k.k ;=h fo]r e.My InL;

5 e[; uxj ikfydk vikdijh InL;

6- Vkj-,e-vk fpfdriky; InL;

7- vii{kd 1g ftyk vk;on vifkdkjh Ifpo

5. Duties and responsibilities
Jkix;k d dY;kkdkjh Bo/kk,

6. Accessibility of minutes for public. U/S 4.1 (b) (vii)

(ii) Proceeding, Minutes of the Meetings (copy to be made available

and be given in the electronic form with hypertext link)

Ipuk vikdkj d vurxr tkudkjh miyCk gk TdxnA
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

8. I. Name of the Board, Council, Committees etc. including members and
their qualifications. (Original text to be given in electronic form)
U/S 4.1 (b) (viii)
S. Name of the Body Name of the members Quialifications
No.
1. | jkxh dY;kk Rfefr Jheku dyDVj egkn; v/;{k IAS
e[; dk;ikyu vikdkh InL; IAS
k;ikyu ;=h yikd fuek.k fotkx InL; ENRQE_UATE'N
vi{k.k ;=h fo]r e.My InL; GRADUATE IN
ENGG.
e[; uxj tkfydk vikdkjh InL; SAS
Vikj-,e-vk fpfdRlky; InL BAMS
viifkd 1g feyk vk;on vifkdkjh Hpo BAMS
2 | @; Iefr Mk VK-, u- “kek]
feyk vi;on vifkdijh v/;{k B.AMS.
Mk £kkiky flg Hnkfj sk vk;on fpfdR Ik
vilkdkjh InL; BAMS.
Mk- f’kodekj “kek vkj-,e-vk InL; B.A.M.S.
Mk- jke uj’k flg rkej InL; B.M.S. Home
3 | eky nk[kyk Ifefr Mk VK-, u- “kek]
feyk vi;on vifkdijh v/; {k B.AM.S.
Mk- Jk/&”;ke no InL; B.A.M.S.
Mk- me”k pUn ykfg;k InL; B.A.M.S.
D.H.B. Home

Mk jkedekj “kek InL;



http://www.go2pdf.com

I1. Order of the formation.

(original text to be given in electronic from and to be hyper linked)

1 jiodh dYzkk Dfefr vin™ d- 8 ;kEUK@5@10850 ith;u 7229 fn- 1883801
in-1987802 1 ikjHk
283 @; ,0 ekynif[kyk Ifefr vin’t @- 100389 fn] 2288805

I Charter / Memorandum of Articles of Associtation.

(Original text to be given in electronic form and to be hyper linked)
1 jkxh dY;kk gr dk; Jheku dyDVj egin; ,0 Bgdifjrk fu;ekulkj
2&3 @5 ,0 eky nkf[kyk dk; djuk H.Mj @; fusek d vulij

v Govt. instruction for the way in which meeting will be conducted (Original text
to be given in electronic form and be hyper linked)
"kHu fu;ekulkj
1- 1R;d elg
2&3- vko”;driulyj @; 1fd;k 1 1o

\% Whether open to public or not

Ipuk vikdkj d vullkj tkudkjh nu dk iko/kku

VIl Auvailablility of the proceeding/minutes of the last meetings (Original text to be given

chronologically in electronic form and to be hyper linked)

miyC/k gk 1dxA
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

9. Directory of the officers and employees (to be linked with treasury data bank U/S
4.1 (b) (ix)
S. Name Designation Address & contact No., if
No. any
1 Mk- kj-,u- “kek kg fEyk vk;- vilk -1 vifQT d 1IN ejuk
ykd Tpuk vikdkjh ek 9329411616
2 Mk- ko dekj “kek Vk;fp- ,0 Igk;d ykd | ,e- , - JkM ejuk Jkf=;
Ipuk vi/kdkjh Hou] ek 9425031820
3 Ji Jrey[kuflg y[Kiky mRredjk xyh u- 1 ejuk
4 Jh Jkev[R;k) “kek Bgk xM 3 oufk.Mh jkM] ejuk
5 Jh egrio flg xtj HR; xkiky 1jK] ejuk
6 Jh yfyr dekj “kD; HR; xkiky1jk| ejuk
dk;ky; vin{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4
10.  Monthly remuneration and compensation ( to be linked with treasure
Data Bank) U/S 4.1 (b) (x)
S. Name Remuneration Compensation
No.
1 Mk VK-, u- “kek 1487500 oru] fpfdREk ,0 ;k=k HRr
vifn
2 Mk- ko dekj “kek 12950-00 oru] fpfdREk ,0 ;k=k HRr
Vikin
3 Jh jkey[kuflg 4800-00 oru] fpfdREk ,0 ;k=k HRr
Vikin
4 Jh Jkev[iR;k) “kek 4190-00 oru] fpfdREk ,0 ;k=k HRr
Vikin
5 Jh egrio flg xtj 3390-00 oru] fpfdREk ,0 ;k=k HRr
Vikin
6 Jh yfyr dekj “kD; 3200-00 oru] fpfdREk ,0 ;k=k HRr

vifn
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

11. Annual Budget allocation and Expenditure statement ( to be linked with treasury Data
Bank) U/S 4.1 (b) (xi)

S. budget Head Name of Work Year Allocation | Expenditure

No. Sept. 05

1 2210-02-101-461 1-oru 05&06 500000 1]89]195
2- egxkb HRrk 05&06 2]60]000 99]586
3 VU; HRr 05&06 25]000 241526
4- fpfdrlk ifrifr | 05&06 5000 1792
5 ;k=k HOrk 05&06 3]000 2593
6- 1jdkj Mkd rkj | 05&06 2]000 2000

05 05&06
7- fctyh ty 05&06 3]000 &
1Hikj 05&06

8- onh;k 05&06 1]000 &
9 ylku Bkekxt 05&06 2]000 &
10 wi; 05&06 3]000 1547

2 2210&02&101&460 | 01 oru 05&06 91]00j000 34]11]613
02 egxkb HRrk 05&06 47]00]000 21491753
03 wi; 05&06 2]60]000 1]22]900
04 fpfdRlk 1frifr | 05&06 20]000 8]461
05 _ .kRed vurt | 05&06 10]000 &
vfxe
06 _.Khed ROM | o5e06 | 2000 )
Vi 05&06 4]50]000 2]46]686
o etnj) 05&06 35000 19]376
08 ;k=k HRIrk
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09 Njdijh Mid rij | 05606 | 2000 353
10 fotyh ty M | 05606 | 20]000 260
11 ont:k 05806 | 10000 &

12 y[u liext 05806 | 6000 51950

Nith

13 fdji;k d) 05606 | 400000 | 36[760

14 Vi3 05806 | 5000 4247

15 viif 05806 | 210000 | &

16 vU3 05806 | 6000 555
22108028101& | 01 oru 05&06 | 440J000 | 226]760
4810 gke;k 02 egxib HArk 05&06 | 2]24]000 1]23]797

03 Wl Har 05806 | 18000 71560

04 fpfdRIK ifrirt | 05806 | 4000 487

05 Red vukt | 05806 | 2000 &

vixe

06 _.Khed RkOM | o5e06 | 1000 )

vixe

07 etnjh

05806 | 400000 | 22]520

08 -k=k Hark

05806 | 2]000 1366
09 fotyh ty it
BT ose06 3000 &
10 onh;k
05806 | 2000 &
11 y[ku Bkexh
_ 05806 | 1000 &

Nikb

12 fdjk:k dj

3 e 05806 | 5000 600

05806 | 24000 &

14 wU;

05806 | 1000 &
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12.

di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

Programmes and beneficiaries U/S 4.1 (b) (xii)

A. List of the programmes (in electronic form)

B. Norms for selection of the beneficiary (original text of the circular to

be given in electronic form)

Jixkulkj jkxh dk fut”kyd vikfck ink; dh gkt gA

C. Detailed Information :

S.No. | Name of the | Administrative Year Amt. No. of
Programme Department Allocated | Beneficiaries
1 Cg; JX Jkxh |vk;on foHkkx 05-06 2]10]000 1541429
241000
2 dinh; vunku |vk;on foHkx 05-06 3791951 dlh| 8515
nokb;k kir
3 Vrjx Jkxh|vk; on foHkkx 05-06 16
Ik
4 1%kuy gkxh |vk;on fohkkx 05-06 40000 112



http://www.go2pdf.com

di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

13. List of the recipients and nature of concession U/S 4.1 (b) (xiii)

S. Nature of Name Address Year Kind of | Approximate
No. Concession support value of
Concession
1- |ofgjx jkxh ,0 & & tuojh 05 | ijik.k 3]79]950
1 flrEcj | funku
05 rd fui”kyd
nok forj.k
2 illuj jiixsk dk| & & & & 40000
fu”kyd nok ink;
djuk
3 vilrfjd jkx & & & fui’kyd
mipkj
4 | floj jkxi & & 04805 | furlyd |~
mipkj

dk;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

14. Information available in the office (link with Item 6) U/S 4.1 (b) (xiv)

S. No. Categories Hard Copy Electronic Form
1. A3 libt QkVkdkinh
2. A4 libt QkVkdkinh
3 viU; fjdiM ifr 1kir dju gr QkVkdlkit

ml Héx d fy; Bpuk
vikfu;e d vullkj
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di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

15. Facility available (library, public counter etc) to citizen for information

U/S 4.1 (b) (xv)

S. No. Facility

Name of Incharge Duration of contact No.

opening (time to Telephone

be given) No.

1 ykd puk vi/k

Mk- Vkj- ,u- “kek

lie] ch] “@ el 9425456859
ikri 1030 1 5

2 lgk;d yikd
I puk vi/kdkjh

Mk f’ko dekj “kek lle] c/] “kd ek- 9425031820

ikri 10-30 1 5

di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

16. Information about the PIO/Designation/Working experience

U/S 4.1 (b) (xvi)

uke M- Wkj-, u- “kek

inuke ykd Tpuk vikdkjh vif{kd Ig feyk vk;on
vikdijh

Qku u- ek 9329411616

b- ey &

dk;ky; viifkd 1g fEyk vk;on vikdkjh ejuk

dk; le 10 1 12 ct rd fnu lke c/| “«@

Uke M- f’kodekj “kek

inuke Igk;d ykd Tpuk vikdkph vij-,e-vik

Qku u- el- 9425031820 Qku- 232067

b- ey &

“khdh; vk;on xih fpfdREky; ejuk
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dk; le; 10 1 12 ct rd fnu lke ch| “k@

xkeh.k
uke vk;on fpfdREk vifkdkjh
inuke ykd Bpuk vikdkjh vi;on vkkiky ; xkeh.k
Qku u- &
b- ey &
dk;ky; vk;on vickikky ; xkeh.k
dk; le; gctl1lctrdinu lke chl “«2
dEimM]j
uke dEikmUMj
Inuke lok;d ykd Bpuk vikdkgh vi;on viCkiky ;
xkeh.k
Qku u- &
b- ey &
dk;ky; vk;on VKkkky ; Xkeh.k
dk; le; t 1 1lctrdfnu lke chl %D

di;ky; via{kd Bg feyk vk;on vikdkjh feyk ejuk le-i4

17. Any other information in citizen related facilities.

U/S 4.1 (b) (xvii)

Nil
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