Assistant Director's Officce

Assistant Director

Assistant Draftsman

Tracer

Town Planning

Inspector/Sub Engineer

Inve

stigator

Accountant/Asst. Grade 11

Jr.

Surveyor Steno Tppist/Asst. Grade II1] Storekeeper




Office of the Govt. High School sarseni Distt. Morena (M.P.)

S.No Unit/Section

Functions Performed

1. Administrative Section FR1eTor RreT Sgawer § QuR a1 YR &1 Hho! ATl Gael WTersl Bl FRier, Agdrs
IS LRI & AT |

2. Accounts Sh HSIhd Tdadl el BT 3T UG fIarul <Idh dIR 6T,
$HegP AT Td AR TAT Hal GRABIS BT IR0 |

3. Stores AR & IUINT 7 AU B HUSRT |

4, Record Room I fdwed, IReS Ud a1 9l BTS2 | draterid Rars 2 |

5. Others, if any foret

(Give Complete details of
each unit/section)




S.No

® N ook 0w =

N NN DNDNDNDNDNNASA A A A A Ao
NSO ok ®DN=2O O NSRRI WD =IO

Name

M fa ™R I 9
8T IMRTE RTARaR
off AR ™

S IHIAR foray
ST SR R RIRarR
st feely Rig Rravar
st T g Revar
RS IS RS ERBERCIN
2 feme FAR TR
At TooiRE T

st faora Rig Sirea
N g AT AfdaT
SN Fae gaiferr

S IMYBT AN

st e (g Revar
oY o= g RpRaR
2 = g dR
s Arex Rig pare
S MUTAT AR
3 G g Ravar
ST 3T g

S Adr 1 ReRaR
it faer Rig Riavar
st R g oreq
S HIATIRY AT
IR EISERERS]

A SAfa RIeRarR

Designation

Remuneration

12522.00
11183.00
10474.00
10388.00
11183.00
8033.00
5502.00
5069.00
4473.00
11183.00
5040.00
4976.00
7088.00
7718.00
11183.00
11183.00
11183.00
9620.00
10238.00
3584.00
3500.00
2816.00
2816.00
2816.00
2816.00
2816.00
2816.00

Duties

fRleor R wgaRen # YuR vd wemG BR |
T BT TS Whdl A |
JIIT BRI AIAS WX
I BT AN WX |
AT BRI AEAD Td =TS Whel |
PrATT B |
TS o H AW, ST Ja<el |
ghdl Sih FaT, FRIAA T |
BT FARAT, STol FaveqT |
YEITHTEATIDh AL BT A0 TR, SIF [ddh YR
A H dRIGAH BRI 9%ls, Sk slfe
AeHh H BRI A%hls, P |
JIh B UrLfa 8ol |
TS B Urfa,
JIIT B UG Uy |
AT BRI U4 FRa U1.fA. AERiE BT R |
1. Bl BT RT H JFeIIU |
Y. 998 § AT R |
UL, BTl &7 QRT ¥ 3719+ S UG U]
AT B Behd |
JLATIT BT |
AT, WX LT B |
UL, WR O AT B |
TP, ¥R TR 30T B |
AT, WX WX AT B |
UI.dh. WR IR 3T BRI
TP, ¥R TR 30T B |




28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.

fRr®.—3
fRr®.—3
Rre.—3
fRr®.—3
fRr®.—3
Rre.—3
Jfagr avi—3
Jfaer avf—3
Jfaer -3
Jfagr avi—3
Jfaer avi—3
<faer avi—3
Jfaer o —2
Jfaer ot —2
Jfaer ot —2
Jfagr a7 — 2
Jafer - 3
Jfaer ot — 3
Jfagr a7 — 3

2816.00
2816.00
2816.00
2816.00
2816.00
2816.00
2500.00
2500.00
2500.00
2500.00
2500.00
2500.00
3500.00
3500.00
3500.00
3500.00
2500.00
2500.00
2500.00



S.No Initiating the File Dealing Staff and the Channels officers  Decision making supervisory Authority Officers

section handling the file  authority whom accountable

IEGIERSERNSERCIN ey e e srfrery
el Ts—2

2|
:
|
|
|
|

eure ST
ISy S
|ar fdw a4 sraare —
ASIhel ——
A <D ——
A Aqfd 3 fafe ——
wq fourig 9fd o fafer

2. 2 S Rig Rpvar

wHe  fadl qad

S M a4 2 K

K

q. IH3raaR faamT
W TG gIs TR
A ERiE RIeRaR

ol faer™T vd R




(A) Time norm, if decided by the organization.

1, T B — UieHTE Ud URAThRUT & Uh A8 & 3faX |

2. U= — TR & U A8 @ <X |

3. SEIRCERNECELaN - U HIE & <X |

4. Ugd - JRY Ui & 10 foT B IR |

5. NI — g9 g B WR 15 faT & IR

6. RIEICEE - @ UId B WR 15 T B R |

7. g g 7 fafr - i We 7 ot @ 8 fed & arex |
(B) Quality Norms, if decided by the organisation.

SWREATTAR |

© Quality target, for the office work to be done in the year.

I Wi d B G9g T & srex faoiia fed Sird € |



Acts

Rules

Regulation
S

Manuals

Circulars

e dfgar |

furfg 9fa g fafg, = afs I RS, I=1 <3ge, da9 R, saaer 99, Reredt Sagmeen |

--Nil—

--Nil—

TR Adell B |



S.No Name of Document Kind of Document like Nature and content of Duration of Record

: microfilm, register documents

1. IR CRERCIEGIC] ERRRSECIBSIREAR] THIM |

2. *9 b 3Ry YafdaRoT Heell RfoRex AT A ey B |

3. SuRRerd ¥fowex HHANR] T BT IURLIT IfoReR STFPRI BT Ud hHarRal A |

4. orad o TR BEg 4 deell aeRRex ECERNRCIBEAN FHI |

5. dArhd HeT h I, A TR WM Jeh fdaroT BT |

6. Tretl fdepr RS T T Haeh forey Tell & e eet I |

7. % IfoRex AT Clh ol Tl & ¥C(% del] SR FHI |

8. STLameg. vd SNYLu®., SLdlys, W HHATRAT & JdIfthe oikal HHATRAT BT STHBRY A |
3|

9. TR 9=dh bl U dls TR IoReR eI UG BT SITFHRT A |

10. 9T goll TeTT Td9T IO Aqey /B8 TR FHO |

S.  Name of the  Copy of the Functions Members Duties and Accessibility of

No. Committee Orders/Circulars responsibilities minutes for

for formation public



INEEEIRET — e # e e 1. 2l gAR g e | T JdP HIE B 3ifcid
Y 8IS Whd B IURT B T P, e &1 AR & fas
BTl BRge SuRed 2. SN\ 9RTde frafyadr el AfeT 2 82 &1
&7 et wri vd gof R, Surwd @7 eaRer oty g 2
HIAT | 3. 80 TaSL T AR
U Ud fed
4. Y Sag g
REKSIEC
5. &Y IMRIE RIHRaR
e
6. o IARTEAR foary
KR
7. $irch e g9
R
8. & Iawy Rig

R
9. &N IMgaR Rig

REES)

10. & ARfST Rig
REES)
11. & =71 T faary

B Ha,
12. & qifbd T
B Had,




Order of the formation (Original tex to be given in elecgtronic form and to be gyper linked) :-

H Nil -

Charter/Memorandum of aricles of associaton (Orgiginal text to be given in electgronic form and to be hyper linked ) :-

TP H1E & Afad  1fdR BT Uidd g @1 HifeT Bl 2 |

Govt. instruction for the way in which meeting will be conducted (Original text to be given in electronic form and to be hyper
linked ) :-

B Nil -

Whether open public or not :-

AT BT URARST Ud T AT T W & el ad U o |

Availability of the proceeding/minutes of the last meeting . (original text to be given in electronic form and to be hyper linked)

24-09-2005 TUER 2 91 | 4 d9 dB




® N o ok w0 DN =W

N NN DN N DNDNDNDDNDNAQQ QA A AaAaaa oo
© PN ROIN 2O ©ONDNR DN O

z
S

Name

st fa ™R Tt wEf
IR ERNERCIE

ot IR ™

ST IMRIIAR foramy
st SAa R RidRar
o1 fdelo Rig RaxaR
s T Rig RaRaR
i1 roTaTe RiE RIdRar
£ e FAR TR
ot TooR™E T

s faora Rig Sirea
$iT 999N lTel afadn
St Wad galferar

S AYBTIT AT

ST e [Rig RaRaR
s o Rig Rraxar
s g g drR
I IEN N CIE
ST MOTeATe ATTIHRAT
2 g R Rravar
LRI SICC]

ot ddr 1 ReRaR
it fyaer Rig Rravar
st fiRg R STea
ST ATATERT AR

s fafee foesr

e s RievarR
S IRRT g
CIRIGINGUGI

Remuneration Compensation
12522.00
11183.00
10474.00
10388.00
11183.00
8033.00
5502.00
5069.00
4473.00
11183.00
5040.00
4976.00
7088.00
7718.00
11183.00
11183.00
11183.00
9620.00
10238.00
3584.00
3500.00
2816.00
2816.00
2816.00
2816.00
2816.00
2816.00
2816.00
2816.00



30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43,
44,
45.
46,

2 b Ta TR
et fem ™

S S STl

st et @t

ST STEIRRM $109

2 IordR Rig

31 G UISdH
ST & O AIER
ST AT R2ATs
s REagarR ™
s e Rig

s GReMaTd T
ST T 99

£ s RE ¢ 1918
2 A= BIAS
ST 79T AR
NPl T AR T

S.No Budget Head

2816.00
2816.00
2816.00
2816.00
2500.00
2500.00
2500.00
2500.00
2500.00
2500.00
3500.00
3500.00
3500.00
3500.00
2500.00
2500.00
2500.00

Name of work

Year

Allocation

Expenditure



S.No

T AT 95, 2202

T e, 02 ADHUs!

USRI 109 RGN AT,
Ty 581 S=d. AT fa.

HAT AT 27, 2202

=g 21, 101 urerfie

TV, 3491 HIEY. TV

HAT 9T 27, 2202,

arEr. 1. 01 Urer.
31 101 uTer. MOV

4396 TTT. TSIV

HET ST 80, 2202 AT, 3.

01 uT. B1. 103 WM™
faem=A @ FerIar 8403 2.
HHAT & R I Aga™

Name of the programme

o

T IaT v

IR TG BTH

2. HSIhd

qrIffd IATATT &
I BT Ia-

34 Xdh GIhl YUY

Administrative Department

2006—2007

2006—2007

2006—2007

2006—20007

2006—2007

2006—20007

2006—2007

2006—20007

Year Amt. Allocated

No of Beneficiaries






S.No Categories

TP Fael FHT
B f2d ddel
ICEIRRCaRIRSEL ]
ITeAT famr Aeeh
BT B 97 Feel
IR bR & ARG

o o kN =

S.No. Name

Hrd Copy

B M M B He e

Designation

Tel. No.

Electronic Form

E-mail Address

Place of Work
and address

Contact hours
for public




fowR <ot T g

oA, BTS Rel
FREA rerm g
(Ho90)

U 11 9 5 db




S.No Fciliy Name of Incharge Duration of Openining Contact No. Telephone

1, fqemery Sl 9 R 1. el Rig Ravar urd: 11 | 2 991 db faerery qgeared
EIRGCRIY HET. Us—2 CAIBIA U T8l |
2. 4 Sra g
SANE
3. 1 MR TE
SARE
I CERIRENEIN]
SAKE




